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INTRODUCTION

Thank you for purchasing an lcon Time Systems® time and attendance
solution. The TL-300 combines modern design and traditional functionality,
and is ready to use in minutes. It also:

. Eliminates operator error

. Features automatic top card feed (does not require card alignment)
. Functions with standard six-column time cards, in auto shift or manual
. Quickens processing with two-color prints to highlight tardiness and

early departures

. Adjusts automatically for short months, leap year and Daylight Savings

Time

This guide will teach you more about these features, and help you
customize settings and learn important safety tips. Please read it
carefully and keep it for future maintenance or reference.

MODEL NUMBER TL-100
One-color printing X
Two-color printing X
Music/output X
Backup battery Optional

THE BASICS

= Setting Keys =

Card Slot

Colume® @
Music [E

L‘J

Volume adj Color

Reset
NTER]

Setting panel

m Liquid Crystal Display =
gay}ight
avings

Indicator Hours / Setting Value Minute / Setting Value

Weekdays

Backup Power Music L
Battery Output Color Printing

Date / Setting Number

HOW TO INSERT A TIMECARD

Carefully insert the timecard into the card slot, with the correct side facing you.
If you insert the wrong side, it will reject the card from the unit without printing
and display an error code.

The timecard automatically feeds and prints on the column position that

corresponds to the lit button on the top. Once printed, it will automatically eject
from the card slot.
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TL-300 Electronic Time Clock User Guide Two keys

TL-300 at a Glance
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